- How-to Note:
| l Read before using the
Guidance: How to adapt food security data

Tool sheet collection to be more disability-inclusive

Protection and Risk

Reduction Technical
Division March 2024

What is this guidance

This guidance provides support to humanitarian organisations on how to adapt

their Food Security data collection tools to generate better information on persons
with disabilities. It is based on the IASC Guidelines on Inclusion of Persons with
Disabilities in Humanitarian Action and, in particular, on addressing the four must-

do actions in the IASC Guideline’s food security section. The guidance includes four
review grids, three sample tools, one question bank and one checklist. Together
these lay out step-by-step instructions for adapting a range of your organisation’s
food security data collection tools and processes. The worksheets help you to review
tools ranging from standard operating procedures, demographic sections, assessment
qguestionnaires (feasibility, distribution) and observation grids used during registrations
and food assistance distributions. The tools do reflect different modalities used for
food assistance, such as cash or in-kind.
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https://www.hi.org/sn_uploads/document/Guidance-for-adapting-food-security-data-collection-tools-Low-barrier.xlsx
https://interagencystandingcommittee.org/iasc-guidelines-on-inclusion-of-persons-with-disabilities-in-humanitarian-action-2019

Structure of the guidance:

The guidance is excel based and uses tabs for navigation. In total, there are 14 distinct
tabs. The tabs are colour coded to help you navigate.

oooo
[

Introductory tabs: Tab 1 provides you with an overview of all available tabs and

discribes which tab can be used for what purpose.

Tab 2 contains an introduction to this guidance, its purpose and will help you to decide @
how to use it best.

Review tabs: Tabs 3, 5, 8 and 9 contain review grids. See next page for an
introduction to their structure. @

Checklists and Question bank tabs: Tab 4 contains a checklist that helps you to
reflect on accessible food security needs assessment & monitoring planning, focus
group discussions, key informant interviews or observations.

Tab 11 provides a question bank with sample questions to make your feasibility/
distribution, food basket/ food expenditure, non-food item expenses and coping
strategy questionnaires more disability inclusive by adding questions that are relevant
for persons with disabilities at individual or household level. Tab 12 provides another E}D
question bank which allows you to better understand disability in relation to food o
security among community leaders, food security committees, local authorities and

service providers.

Sample tool tabs: Tabs 6, 7 and 10 show disability-inclusive demographc sections of )%
assessment tools and observation tool sections to inspire reflections.

Supporting tabs: Tab 13 lists useful terminology to cross-check and/or better o
understand the key terms used in this guidance. M
Tab 14 shares plentiful quality face-to-face, online and e-learning training modules

that use a rights-based approach and target humanitarian actors. It also contains other
learning resources on disability-inclusive humanitarian action, with a particular focus
on food security. -
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Guidance: How to adapt your organization's food security data collection

To start read the
introduction to the

Table of contents

—
= id tab
An overview of when and how to use this guidance: How to Adapt Your Organisation's Humanitarian Food Security g uldance on ta
2 @ Introduction to this guidance Data Collection, Read this section to plan how best to utilise this guidance to make your emergency food security
. e s/ ey 2 — so that you
can decide if this
ecting food jiew grid to identify goad practices on SOPs and related guidance for better disal n. I I
guidance fits your
=y Disability inclusion checklist: adaptations for food Use this checklist to ensure that your food security and monitori is ible and inclusive
4 S§|  sscurity assessment and monitoring tools and to persons with disabilities. The checklist can be used for a range of methads such as focus group discussions (FGDs), p ur p ose an d h ow
processes key informant interviews (Klls), itative or qualitative ionnaires, feedback isms and ion tools.

7 o to best use it.

1Table of contents 3 Introduction to this guidance ([l uE L IR R Ted  4Disability inclusion checklist [l Gy =+ ¢ 4 com— | N aVI g atl on ta b S
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Common structure of the review grids (tab 3 standard operating

procedures/guidance, tab 5 demographic sections, tab 8 feasibility
assessments of food security modalities and 9 distribution of food

assistance):

@® On top you will find general information on this particular part of the
guidance (symbol for information)

@® Below a step-by-step guide on how to make use of this particular review

grid (symbol for guide)

@® And thereafter you will find the actual table to help your review, each containing
5 columns (supported by illustration of a excel table with the columns):

Review grid for Standard Operating Procedures (SOPs) and related guidance on implementing food security assessments

Use this review giid and step-by-step instructions for reviswing your arganisatian's SOP { ather related guidance for condusting faod security assessments. The review grid cavers general SOP and guidance for 3l
s=ctions or forms for rapid nesds sssessments, feasbiliy sssessments, winersbiiy mapping and rargsting, sssessmerts of coping strat

The guiding questions are grouped by must-do actions as outlined in the IASC Guidelines on Inclusion of Persans with Disabilties in Humaritarian Action. The green solumn shows typical elements of an SO and other

guidancein which disabilty inclusion s integrated well. The review gridincludes eolumns far your netes 25 well as references that will suppart yauin adapting your SOPs and sther related quidance.

Please note, that disability inclusion in food s=curity data sollestion is 3 somewhat new thematic. Henoe, where references for good practices are not available, the recommended good practics is based on enpertise from
praotitioners and the [ASC Guidelines. This is 2 lving dooument. If you come across references for good practioe on disability inclusion in SOPs and other guidance far food security tools, please share them with us for the

next updated version of this guidance. Cantact us at Humanity & Inchusion: Ulike L ast (. lsst@hiorg)

In the first lefthand side column guiding questions for your review
(symbol);

Next to it in the neighbouring column you will find recommended
good practices which can help you to compare your existing tools
and/or SOP with;

In the column to the right you will find a scoring cells where you
can score your practice between fully aligned with good practice,
to not aligned with good practice;

Thereafter, in case you have discovered gaps, one column provides
you with space to make notes on the gaps; and lastly,

The 5th column contains references for good practices of
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Recommended Steps for Use

Step 1 Read the description and instructions above.
Step2 | Peviev and compare your document or tacl with the guiding questions and recammended gaod prastice. Daes your document or toal inchde these element=? I 0, soore your
ep
document or tool using the dropdown menu as no adaptation needed,
Step 3 If your document or toolis not aligned with good practice. review your document of tool and assess whether itis partially aligned or net aligned. Seore your document or tool using the
e
® CrprmrmcseE
Stepd | Listthe gaps you have idenified in your dacument or taol usingthe column indicated
Step 5 Usethe references for good practices to find suggestions on how to adapt your decument or tool for disability-inclusive approaches.
StepB | Repeatsteps -5 for each quiding question
—
—
- - | Select your |List the gaps you identified in your | References for good
Guiding good practice N Your notes
score rools practice
Must do action: Empowerment and capacity development
The S0P or guidance mentions that 2 basic
Dies the SOF o guidance inlude a A
section on disability inclusion training J E
" approashes (ike gender] iz a prerequisite for better
for and building awareness among Mot yet seored
quality data callection and analysis. See the further
enumeratars andFood security data 0
tesources tab for links to recommended training
management staff
materizls.
The SOF or guidance includes concrete action to
Doesthe SOF or guidance provide DS orete
enzure diversity of enumerators. Diversity of
instructions on including persons Mot yet seored
enumeratars explicitly mentions persons with
with disabilities a5 enumerators? .
disabilities as part of the team.
The SOP or quidance mentians that whers
accessibility is lacking, reasonable
sceammadations may be provided on an individusl
Mes the SNF o aiidanne indide | hasis b ersie nersans with disahilities ran wnrk
—

Title for each tab

General
information on tab
& Step-by-Step
recommendations
for use

Main content
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nizations that agreed to share it
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Review grid for Standard Operating Procedures (SOPs) and related guidance on implementing food security assessments

Use this review grid and step-by-step instructions for reviewing your organisation's SOP / other related guidance for food security The review grid general SOP and guidance for all
ctions or forms for rapid need feasbility ility mapping and targeting, assessments of coping strategies and designing food security programmes
The guiding questi grouped by must-do acti itlined in the [ASC Guideli Inclusicn of Persons with Disabilities in jtarian Action. The g Lumn shows typical elements of an SOP and cther

guidance in which disability inclusion is integrated well. The review grid includes columns for your notes as well as references that will suppert you in adapting your SOPs and ther related guidance.

Please note, that disability inclusion in foed security data collection is a somewhat new thematic. Hence, where references for good practices are not available, the recommended good practice is based on expertise from
practitioners and the IASC Guidelines. This is a living decument If you come across for good practice on disability inclusion in SOPs and other guidance for food security tools, please share them with us for the
next updated version of this guidance. Contact us at Humanity & Inclusion: Ulrike Last {u.last@hi.org).

Read the description and instructions above

Review and compare your document or tool with the guiding questions and recommended good practice. Dogs your document or tool include these elements? If so, score your
document cr tool using the dropdown menu as no adaptaticn needed

If your document or teol is nt aligned with good practice, review your decument or toel and assess whether it is partially aligned or not aligned. Score your decument cr tool using
the dropdown menu accordingly.

List the gaps you have identified in your document or tool using the column indicated

Use the references for good practices to find suggestions on how to adapt your decument or toel for disability-inclusive approaches.

Repeat steps 1-5 for each guiding question.
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Review grid for Standard Operating Procedures (SOPs) and related guidance on implementing food security assessments

Use this review grid and step-by-step instructions for reviewing your organisation's SOP / other related guidance for conducting foed security assessments. The review grid covers general SOP and guidance for all
sections or forms for rapid needs feashility ity mapping and targeting, assessments of coping strategies and designing food security programmes.

The guiding questions are grouped by must-do actions as outlined in the IASC Guidelines on Inclusicn of Persons with Disabilities in Humanitarian Action. The green column shows typical elements of an SOP and other
guidance in which disability inclusion s integrated well. The review grid includes columns for your notes as well as references that will support you in adapting yeur SOPs and other related guidance.

Please note, that disability inclusion in food security data collection is a somewhat new thematic. Hence, where references for good practices are not available, the recommended good practice is based on expertise from
practitioners and the IASC Guidelines. This is a living document. If you come across for good practice on disability inclusion in SOPs and other guidance for focd security tools, please share them with us for the
next updated version of this guidance. Contact us at Humanity & Inclusion: Ulrike Last {u last@hi org).

Read the description and instructions above.

Review and compare your decument or tool with the guiding questions and recommended good practice. Does your document or tool include these elements? If so, score your
decument or tool using the dropdown menu as no adaptation needed.

If your document or tool is not aligned with good practice, review your decument or tool and assess whether it is partially aligned or not aligned. Score your document or tool using
the dropdawn menu accordingly.

List the gaps you have identified in your decument or tool using the column indicated.

Use the references for good practices to find suggestions on how to adapt your document or tool for disability-inclusive approaches.

Repeat steps 1-5 for each guiding question
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A B C 0 E E
Select Refe for good
ing questions Recommended good practice your List the gaps you identified in your tools e eran:esr org Your notes
score practice

Must do action: Empowerment and capacity development

the S0P o guidance include a The SOP or guidance mentions that a basic
Does understanding of disability and disability-inclusive
section on disability inclusion training
approaches (ike gender) is a prerequisite for better
for and building awareness among Not yet scored
quality data collection and analysis. See the further
enumerators and food security data . :
resources tab for links to recommended training
management staff? :
materials
Does the SOP or quidance provide The S0P or quidance includes concrete action to
- . ensure diversity of enumerators. Diversity of
instructions on including persons with fa - Not yet scored
by —— ‘enumerators explicitly mentions persons with
disabilities as part of the team
The SOP or guidance mentions that where accessibility
is lacking, reasonable accommodations may be
the S0P o uidance include provided on an individual basis to ensure persons with
Dr";‘sm" o remansble disabilities can work equally as enumerators. This
= means modifications that are necessary and Not yet scored
sccommodations for enumerators with
Cieabiltiee appropriate, to avoid imposing a disproportionate or
undue burden on persons with disabilities. For instance,
the provision of a sign language interpreter for deaf
e T g ]
The SOP or quidance cites the CRPD (ratified by 188
countries, by 12/2023) as part of the legal frameworks
relevant to food security, i.e. the obligations to respect
Does the SOP or guidance refer to legal|  and protect the rights of affected populations and their
obligations under the Convention on right to food and health includes persons with
the Rights of Persons with disabilities |  disabilities. The SOP or guidance emphasises that Not yet scored
(CRPD) and/ or introduce a rights-based|  persons with disabilities are active rights-holders with
approach to disability? inherent and alienable rights and that the rights of
girls. boys, men and wamen with and without
disabilities are respected, understood, protected, and
fulfilled without discrimination.

If you want to review _your standard ope

rating procedures (SOPs)/ guidance, demographic

n 8 E D E E
Select Ref for good
Guiding questions Recommended good practice gmrv:‘" List the gaps you identified in your tools © ere::::tkc;r E Your notes

Must do action: Empowerment and capacity development

The SOP or guidance mentions that a basic
DS;E;t""::;"':a“’]:ﬁ:“":(ﬁz;"i‘:‘:‘emaw understanding of disability and disability-inclusive
for and building awareness among approaches (ke gender)is a prerequisite for better Nt yet scored
enumerators and food sacarlty data quality data collction and analysis. See the further
et aff? resources tab for links to recommended training

materials.

The SOP or guidsnce includes concrete action to
oo dan v ensure diversity of enumerators. Diversity of
instructions on including persons with Nat yet scored
Saabiltioe on emomeratored enumerators explicitly mentions persons with

disabilities as part of the team.

The SOP or guidance mentions that where accessibility

is lacking, reasonable accommodations may be
Docs the SOP or guidance incluke provided on an individual basis to ensure persons with
provision of resconable disabilities can work equally as enumerators. This
accommodations for enumerators with || Tecns modiications that are necessary end Nat yet scored
bt ‘appropriate, to avoid imposing a disproportionate or

: undue burden on persons with disailities. For instance,
the provision of a sign language interpreter for deaf
d sigh for blind

The SOP or guidance cites the CRPD (ratified by 188

countries, by 12/2023) as part of the legal frameworks

relevant to food security, ie. the obligations to respect
Does the SOP or quidance refer to legal|  and protect the rights of affected populations and their
obligations under the Convention on right to food and health includes persons with
the Rights of Persons with disabilities | disabilities. The SOP or guidance emphasises that Nt yet scored
(CRPD} and or introduce  rights-b persons with disabili active rights: with
approach to disability? inherent and alienable rights and that the rights of

girls, boys, men and women with and without

disabilities are respected, understood, protected, and

fulfilled without discrimination
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sections, feasibility assessment or distribution tools — go to one of the four available review
grids (tab 3: standard operating procedures/ guidance, tab 5: demographic sections, and tab
8: assessments for feasibility of modalities and tab 9: to review food distribution tools). The
content differs yet each of the tabs is structured the same way. The scenario 1 for reviewing
SOPs, apply equally to a review of demographic sections, feasibility or distribution tools.

To review your SOP:

score

practice

A B C o E F
- 5 5 Select your B References for good
Guiding questions Recommended good practice L List the gaps you identified in your tools i Your notes
score practice
Must do action: Empowerment and capacity development
The SOP or guidance mentions that a basic
i el understanding of disability and disability-inclusive Aligned with
section on disability inclusion training
approaches (like gender) is a prereguisite for better good practice -
for and building awareness among
quality data collection and analysis, See the further | no adaptation
enumerators and food security data ;
resources tab for links to recommended training
management staff?
materials.
A — The SOP or guidance includes concrete action to Not aligned with
: ; ) ensure diversity of enumerstors. Diversity of geod practice -
instructions an including persons with g N )
disabilities as enumerators? enumerators explicitly mentions persons with adaptations
disabilities a part of the team necded
The SOP or guidance mentions that where accessibility
is lacking, ressonable accommodations may be
Docs the SOP or quidance incude provided an an incividual basis toensure personswith | o
disabilities can work equally as enumerators. This
provision of reasonable with good
means modifications that are necessary and
accommodations for enumerators with appropriate, to aveid imposing a deproportionate or practice - some
sabilities? 2 s
disabllte undue burden on persans with disabilities. For instance, | 00P 10N needed
the provision of a sign language interpreter for deaf
and sighted guides for blind
The SOP or guidance cites the CRPD [ratified by 188
countries, by 122023 35 part of the legal frameworks
relevant to food security, i.e. the obligations to respect
Does the SOP or uidance refertolegal] —and protect the rights of affected populations andtheir | .
obligations under the Conventionan | right to food and health includes persans with ey
the Rights of Persons with disabilities | disabilities. The SOP or guidance emphasises that 9°°"m o S
(CRPD) and/ or introduce a rights-based| persans with disabilities are active rights-holders with
approach to disability? inherent and alienable rights and that the rights of eeded
girls, boys, men and wamen with and witheut
disabilities are respected, understood, protected, and
fulfilled without discrimination.
tabs on top, containing information such as what this tab is for and which
A B [ o E I F I
- - § Select your [ References for good 1|
Guiding questions Recommended goed practice ¥ List the gaps you identified in your tools 9 Your notes

Must do action: Empowerment and capacity development

Does the SOP or guidance include
section on disability inclusion training
for and building awareness among
enumerators and food security data
management staff?

The SOP or uidance mentions that  basic
understanding of disability and disability-inclusive
approaches (like gender] is a prereguisite for better
quality data collection and analysis. See the further
resources tab for links ta recommended training
materials

Aligned with
good practice -

no adaptation

The SOP or guidance includes concrete action to Not aligned with
ﬂff;;ﬁ:f’;‘:;ﬁ'ﬁ“e Dr;’,:f:m ensure diversity of enumerators. Diversity of good practice -
d\:abmt\e'da'enulr\:r:of: = enumerators explicitly mentions persons with adaptations

= = = disabilities as part of the team. needed

Does the SOP or quidance include
provision of reasonable
accommodations for enumerators with
disabilities?

The SOP or guidance mentions that where accessibility
is lacking, reasonable accommedations may be
pravided on an individual basis to ensure persons with
disabilities can work equally as enumerators. This
means modifications that are necessary and
appropriate, to avoid imposing a disproportionate or
undue burden on persons with disabilities. For instance,
the provision of a sign language interpreter for deaf
and sighted guides for blind

Partially aligned
with good
practice - some
adaptions needed

Does the SOP or guidance refer to legal
obligations under the Convention on
the Rights of Persons with disabilities
{CRPD} and/ or introduce a rights-based
approach to disability?

The SOP or guidance cites the CRPD [ratified by 188
countries, by 122023} as part of the legal frameworks
relevant to food security, i.e. the obligations to respect
and protect the rights of affected populations and their
right to food and health includes persans with
disabilities. The SOP or guidance emphasises that
persans with dizabilities are active rights-holders with
inherent and alienable rights and that the rights of
girls, boys, men and women with and without
disabilities are respected, understood, protected, and
fulfilled without discrimination

Aligned with
good practice -

no adaptation
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Read through the instructions detailing the steps to take, you will find on top
of each of the tabs.

A B o F

C E
Select Ref for good
YOUT || ist the gaps you identified in your tools| o o 9 Your notes

Recommended good practice ¥
score practice

Must do action: Empewerment and capacity development

Does the SOP or guidance include a

The SOP or guidance mentions that a basic

o o oty melusion g | UnGerstanding of disabilty and isatiliy-inclsive Aligned with
st approaches like gender) is a prerequisite for better good practice -
for and building awareness among

: quality data collsction and analysis. See the further no sdaptation

enumerators and food security data

resources tab for links to recommended training
management staff?

materials.
Docs the SOP o guidance provide: The SOP or guidance includes concrete action to Nat aligned with
- et ensure diversity of enumerators. Diversity of o0d practice -
instructions on including persons with
disailities as enmerators? enumerators explicitly mentions persons with adaptations.

disabilities as part of the team. needed

Does the SOP or guidance include
pravision of reasonable
accommodations for enumerators with
disabilities?

The SOP or guidance mentions that where accessibility
is lacking, reasonable accommodations may be
provided on an individual basis to ensure persons with
disabilities can work equally s enumerators. This
means modifications that are necessary and
appropriate, to avoid imposing a disproportionate or
undue burden on persons with disabilities. For instance,
the provision of a sign language interpreter for deaf
and sighted for blind

Partially aligned

with good

practice - some
adaptions needed

Does the SOP or guidance refer to legal

The SOP or guidance cites the CRPD (ratified by 188

countries, by 12/2023) as part of the legal frameworks
relevant to food security, i.e. the obligations to respect
and protect the rights of affected populations and their

obligations under the Convention on right to food and health includes persons with G “(‘t'"' .
the Rights of Persons with disabilities | disabilities. The SOP or guidance emphasises that g;": d:;i t‘:ﬂ

(CRPD) and/ or introduce a rights-based
approach to disability?

persons with disabilities are active rights-holders with
inherent and alienable rights and that the rights of
airls. boys, men and women with and without
disabilities are respected, understood, protected, and
fulflled without discrimination.
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A you will find the guiding questions.

O Nextto it you will find a column with recommended good practice.
Compare your organization's SOP with the recommended practice.

O Inthe third column you can score your SOP status in three categories:
— Aligned with good practice
— Partially aligned with the good practice
— Not aligned with the good practice

O Next to the scoring column you have a space to enter your observations
and outcomes of the discussions about what gaps need addressing,

A 8 c D E F
L]
handicap l humanity
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Review grid for demographic sections of data collection tools

Use this review grid and step-by-step instructions for reviewing your isation's data ion tools or i of data ion tools that capture demographic data.

The guiding questions are grouped by must-do actions as outlined in the IASC Guidelines on Inclusion of Persons with Disabilities in Humanitarian Action. The green column shows
elements of a data collection tool in which disability inclusion is integrated well. The review grid includes columns for your notes as well as references for adapting your data

collection tool.

Please note, that disability inclusion in food security data collection is a rather new thematic. Some of the recommended good practice is based on expertise from practitioners and
the IASC This is a living . If you come across references for good practice on disability inclusion in food security data collection, please share them with us for

Read the description and instructions above.

the next updated version of this guidance. —

Review and compare your dacument or tool with the guiding questions and recommended good practice. Does your dacument or tool include these elements? If so, score
your document or tool using the dropdown menu as no adaptation needed.

I your document or tool is not aligned with good practice, review your document or tool and assess whether it is partially aligned or not aligned. Score your document or
tool using the dropdown menu accordingly.

List the gaps you have identified in your dacument or tool using the column indicated.

Use the references for good practices to find suggestions on how to adapt your document or tool for disability-inclusive approaches.

Repeat steps 1-5 for each guiding question.

and how.

O To inform your changes we have added references (as far as the exist at

handicap l humanity
international &inclusion

Review grid for demographic sections of data collection tools

Use this review grid and step-by-step instructions for reviewing your isation's data ion tools or i of data ion tools that capture demographic data.

The guiding questions are grouped by must-do actions as outlined in the IASC Guidelines on Inclusion of Persons with Disabilities in Humanitarian Action. The green column shows
elements of a data collection tool in which disability inclusion is integrated well. The review grid includes columns for your notes as well as references for adapting your data

collection tool.

Please note, that disability inclusion in food security data collection is a rather new thematic. Some of the recommended good practice is based on expertise from practitioners and

the IASC This is a living . If you come across references for good practice on disability inclusion in food security data collection, please share them with us for

Read the description and instructions above.

the next updated version of this guidance. —

Review and compare your document or tool with the guiding questions and recommended good practice. Does your document or tool include these elements? If so, score
your document or tool using the dropdown menu as no adaptation needed.

If your document or teol is not aligned with good practice, review your document or tool and assess whether it is partially aligned or not aligned. Scare your document or
tool using the dropdown menu accordingly.

List the gaps you have identified in your document or toal using the column indicated.

Use the references for good practices to find suggestions on how to adapt your document or tool for disability-inclusive approaches.

Repeat steps 1-5 for each guiding question.

handicap humanity
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current) of good practices that are there to inspire your revision.

B € o E
- . Select your . References for good
Guiding good practice g List the gaps you identified in your tools g
12 SCOre practice
2 Must-do action: Data collection and monitoring
The data callection taal recognises
perzons with disabilities as a population
group that Faces increased vulnerability
and risk of food insecurity due to barriers
intheir social and physical enviranment
. and in acoessing humanitarian
e boys, girs, women and men ) . . L
Lo i N assistance. The zample and sampling Matyet There is a queestion on chronic illness but not UNHCH-Specific Codes
with disabilities included in the : neret "
; 2 Jat ) methodology explicith includes persans scared disahility
arget population of sample?
BRI F with diabilities. When no secondary
data on the prevalence of dizability is
availsble. an average of 163 shouldbe.
used to estimate the population of
perzons with disabilities until mare
n precise datais available.
Buestions for identifving persons with
Are questions identifying disahilities are located inthe BEACH Guide on L lse of
persans with disakilities demographics or bio-data sectionafthe | Matyet azhington Group.
includedin the demographic data collection tool. Identification canbe|  scored Duestions in Multi-Sectar.
section of the questionnaie? used in assessments, monitoring and for Heeds dssesements
5 targeting assistance.
The dats collection toolincludes, at
minimum, the Washington Group B
questions [Shart Set), § questions
[Expanded Set) or 12 questions
[Enhanced Set). Questions focus on
. function and not diagnosis or
Does the questionnains use the
! impaitment, far example:
‘washington Graup sets of
uestions on disability at an
R i Da you have difficuly w alking or climbing
individual andior household . Matyet
steps? Wauld you say  [provide =il
lewel, for example the Short Set options] scored
orthe Enhanced Set of L)
fiona? - Mo difficulty
questions - Some difficulty
= & lot of difficulty

You want to review your questionnaires for food security needs assessments and distribution

A E C 8] E
Guiding g good practice e List the gaps you identified in your tools ST E
12 SCOre practice
2 Must-do action: Data collection and monitoring
The data callection taal recogrises
perzons with disabilities 25 a population
group that Faces increased vulnerability
and risk of food insecurity due to bariers
intheir sacial and physical enviranment
. and in accessing humanitarian
e boys, girs, women and men ) . . L
P ST assistznce. The samele and samling Mot yet There is 3 queestion on shronic liness but ot UNHCE-Snecfic Codes
o — methodology explicitly inchides persons | scored disability
with disabilities. ‘when no secondany
data an the prevalence of dizability is
availsble. an average of 163 shouldbe.
used to estimate the population of
perzons with disabilities until mare
n precise datais available.
Buestions for identifving persons with
Are questions identifying disahilities are located inthe BEACH Guide on L lse of
persans with disabilities demographics or bio-data section afthe | Matyet azhington Group.
included in the demagraphic data collection tool. Identification canbe|  scored Duestions in Multi-Sector
section of the questionnaire? used in assessments. monitoring and for HMeeds Azzessments
5 targeting assistance.
The dats collection toolincludes, at
minimum, the Washington Group B
questions [Shart Set), § questions
[Expanded Set] or 12 questions
[Enhanced Set). Questions focus on
. function and not diagnosis or
Does the questionnaire use the
! impaitment, far example:
‘washington Group sets of
resiEnEEnCIEE I eien Do you have diffiouly walking or climbing
individual andior household B Y T gy Sy Matyet UNHCR-Specific Codes
lewel, for example the Short Set - soored Disability
or the Enhanced Set of -
——- - Ma difficulty
- Some difficulty
= & lot of difficulty

F
Your notes

F
Your notes
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(FGD, KII, other questionnaires, Feedback & Complaints, observation etc.) as well as the process
of administering these.

Step 1: If you have a demographic section in the questionnaire, go to the
tab 5 ‘Review grid demographic section’. (If not jump to step 2).

® Pick tab 5 and have a look at the background section of this tab, you will find

A B © o E F
Select your References for good
Guiding g good practice b List the gaps yeu identified in your tools g Your notes
2 score practice
Must-do action: Data collection and monitoring
The data collection tool recognizes
persons with disabilities as a population
group that faces increased vulnerability
and risk of food insecurity due to barriers
in their social and physical enviranment fligned with
. and in accessing humanitarian .
e boys, girls, women and men ) good practice| : o )
with disabilties included in the azsistance. The zample and sampling Che There is a queestion on chronic ilness but not UNHCR-Specific Codes
rmternt ol ation or srmole? methodology esplicitly includes persans adantation dizability Dizzbiliry
st pep " with disbiliies. When no secondary e
data an the prevalence of dizability is
available, an average of 153 should be
used to estimate the population of
persons with disabilities until mare
" precise data is avalable.
Buestions for identifying persons with Partially
Are questions identifuing disabilities are lacatedinthe zligned with BEACH Guide on Uss of
persons with disabilities demagraphics or bio-data section of the | good practics| Yefazhington Group
included in the demagraphic data collection toal. Identification canbe| - some DOuestions in Mulki-Sector
section of the questionnaire? usedin assessments. monitoring and for | adaptions Meeds fssessments
5 targeting assistance, needad
The data collection toalincludes, at
mirimum, the '+ ashington Group B
questions [Shart Set), § questions
[Expanded Setl or 12 questions
[Enhanced Set]. Questions focus on
Funicti d ot di i
Does the questionnaire use the .unc.\on 2ne netdisgnasis or
) impairment, for exampla:
‘washington Group sets of i
?‘fjs_;”r“s on d‘?'sa:”"” a':""; Do you have diffisulty walking or climbing|  with goad )
. . LNHCR-Specific Codes
e iy s steps? Wauld you say... [pravide all practice -
level, far enample the Shart Set tioms] T Dizabiity
or the Enhanced Set of G EEEREES
fione? - Mo difficulty needed
questions: - Some difficulty
= A lot of difficulty
- Cannot do at all
A B o E F
References for good
» Guiding q good practice List the gaps yeu identified in your tools = 9 Your notes

Must-do action: Data collection and monitoring

13
The data collection tool recognizes
persons with disabilities as a population
group that faces increased vulnerability
and rizk of foad insecurity due to barriers
in their social and physical ervironment
DEIELPEERU Aligned with
) andin accessing humaritarizn )
e boys, girls, women and men ) good practice| ) o
azsistance. The zample and sampling There is a queestion on chronic illness but not UMHCR-Specific Codes
with disabilities included in the £ -no e HH=E
) methodelogy erplicily includes persans ) disability Disabilins
target population or sample? L adaptation
with disabilities. \When no secondary nesded
data an the prevalence of dizability iz
available, an average of 1682 should be
used to estimate the population of
persons with disabilities until more
" precise data is svaisble
Bluestions for identifying persons with Partially
Are questions identifuing disabilities are locatedinthe zligned with BEACH Guide on Use of
persons with disabilities demagraphics or bio-data section of the [ good practice| Y azhington Group
included in the demographic data collection toal. Identification canbe| - some Duestons in Muli-Sector
section of the questionnaire? usedin azzezzments. monitaring and for sdaptions Heeds dzzezzments
5 targeting assistance, needad
The data collection toalincludes, at
minimum, the ‘W ashington Group
questions [Short Set), 8 questions
[Expanded Setl or 12 questions
[Enhanced Set]. Questions focus on
function and not disgriosis or
Daoes the questionnaire use the . .
) impairment, for example:
‘washington Group sets of .
s diesbility 3t Mot aligned
uestions on disability at an
ques i Do you have difficulty walking or climbing | with good
individual andfor househald repe? Would {provide ol i LMHCR-Specific Codes.
steps? Would you say. . [provids ractioe -
lewel, for enample the Short Set " sous prastes Disabilry
options] adaptations
or the Enhanced Set of
fione? - Mo difficulty reeded
uestions?
9 - Some difficulty
= A lot of difficulty
- Cannot do at all I
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O Read through the instructions detailing the steps to take, you will find on
top of each tab and follow:

Guiding

Must-do action: Data colles

#re boys, gils, women and men

good practice

-ction and monitoring

The data collection toal recognises
perzons with disabilities as a population
aroup that faces increased vulnerabiliey
andrisk of food insecurity dus to barriers
in their social and physical environment
andin accessing humanitarian

Select your
score

Aligned with

good practice

o

E

List the gaps you identified in your tools

References for good
practice

assistance. The sample and sampling There is a queestion on chronic liness but nat LUMHCR-Specific Codes
with disabilities included in the - -no o —
. methadslogy expliitly includes persons ) disability Disahility
target population or sample? ) = adaptation
with disabiliies. When no secondary needed
data on the prevalence of disability is
available, an average of 1624 should be:
used to estimate the population of
persans with disabilites untl more
“ precize data s available
Questions for identifying persons with Partially
Are questions identifying disabilities are located inthe. aligned with BEACH Guide onlze of
persons with disabiliies demographics or bio-data section of the | good practice tashingron Growp
included in the demographic data collection tool. dentification canbe| - some Duestions in Muli-Sectar.
section of the questionnaire? used in assessments, monitoring and for adaptions Meeds Assessments
5 targeting assistance. nesded
The data collection tool includes. at
minimurm, the Wazhington Group &
questions [Shon Set), & questions
[Evpanded Set] or 12 questions
[Enhanced Set). Questions focus on
function and not diagnosis or
Does the questionnaire use the . . <
impairment, far example:
washington Group sets of .
3 i Mat sligred
1 ty at
guastians on diakilly 2t an Do yiou have diffioulty walking or olimbing | with gaod
individual andor hausehold reme? Would (provide al " LIMHCR-Specific Codes
steps? Would you sa rovide ractice -
lousl, for e ample the Shar: Set P HamEs practies Dieabilry
optians] adaptations
or the Enhanced Set of F
e - Mo difficulty needed
tions?
fuestians - Some difficulty
= Alat of difficulty

-Cannot do at sl

In column A you will find the guiding questions.

£
‘Your notes

Next to it you will find a column B with recommended good practice.

Compare your organization’s demographic section with the recommended

practice.

Aligned with good practice

In the third column you can score your demographic section in three categories:

. andicap
international

Hj
l humanity

&inclusion

Sample data collection for population data or demographics/bio-data sections

Collect disability data in the demographics or bio-data section of your data collection tool. Use the Washington Group methodology

and questions on functi

on for collecting disability data.

Below is an example questionnaire adapted from the REACH guide on using the Washington Group Short Set (SS) questions in multi-
sector needs assessments.

(available at Impact Initiatives: https:/repository.impact-initiatives.org/wp-

content/uploads/2022/05/Guide WGQs_in_ MSNAs_toshare_final.pdf).

4
5
5 b Skip Logic
7 sex_enum Male
What is the sex of the enumerator?
Female
8
5 Demographic Loop (repeated per person in the household)
What is the name or nickname of the household member? (just so
person_name| _ N N Text
o we know who we are talking about during the interview)
n Yes
hh_head Is the respondent the household head?
12 No
Mala

Partially aligned with the good practice

Not aligned with the good practice

handicap
international

humanity
&inclusion
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O You will find two columns to add your notes, your observations and
outcomes of the discussions about what gaps need addressing, and how.

O To inform your changes we have added references of good practices
that are there to inspire your revision.

® In case you are not sure how a recommended practice for demographic
sections in questionnaires can look like go to Tabs 6 and 7 where you will
find ‘Sample Demographic Sections’ for questionnaires administered to
individuals (tab 6) and at the household level with one representative of the
household (tab 7).

O It provides you with good examples of a demographic sections.
[t demonstrates the aualitv use of the Washinaton Group Set of Questions
B C u] E F G

Hi
handicap l humanity
international &inclusion

Inclusion and accessibility checklist:

adaptations for food security assessment and monitoring tools and processes

Make sure your data collection methods and tools are accessible and inclusive to persons with disabilities. Use this checklist for
adapting your organisation's food security data collection to be accessible and inclusive to persons with disabilities.

This checklist covers data collection methods typically used on both assessments and post-distribution monitoring. The same
adaptations can be applied to a range of data collection metheds, such as focus group discussions and key informant interviews, in
both assessments and monitering data collection.

These steps are based on must-do actions in the IASC Guidelines on Inclusion of Persons with Disabilities in Humanitarian Action and
standards in the Humanitarian Inclusicn Standards for Older Persons and Persons with Disabilities.

Focus Group Key Informant Feedback

Checklist Questionnaires Observations

mechanisms

Discussions Interviews
Train programme management staff , MEAL staff,
1 practitioners and enumerators on disability inclusion and ® x ® x H

5 accessibility.
I Budget accessibility measures and reasonable
2 accommodations for the food security assessment data i x x
7 collection.

Ensure persons with disabilities are included in the data
5 collection sample.

Include persens with disabilities as community focal
4 points in food security assessment and monitoring 7 x c

in a demographic section. It was developed by REACH, tab 6.

Hi
handicap ' humanity
international &inclusion 1 2



Step 2: Continue by going to Tab 4 ‘Inclusion and accessibility checklist:
Adaptations for food security assessment and
monitoring tools, and processes’.

@® This checklist can be used for planning your data collection processes,
and parts of it to review your questionnaires.

@® The top sections provides you with background on this section of the
guidance, containing a checklist to review FGDs, Klls, Questionnaires,
Feedback mechanisms and observation tools used for assessments and

monitoring distributions.

O There are specific columns containing recommendations for each type of
data collection:

— Focus Group Discussions

— Key Information Interviews

— HH or Individual level questionnaires
— Feedback Mechanisms

— Observations

O Checklist sections in rows 1- 11 contain recommended actions that help you
to adapt, plan and implement accessible quality data collection processes.

O Checklist sections in rows 12- 13 contain information on obtaining informed
consent.

O Checklist section 14 provides recommendation on how to undertake
FGDs so that information can be disaggregated and provide you with a
better understanding on disability, gender and/or age specific risks,
threats and/or capacities.

O Checklist section 15- 17 help you to review questionnaires in order to
capture disability specific specific barriers, capacities of persons with
disabilities to withstand shocks and the impact of barriers on food

security. O
D}D
O Section 18 provides a point of attention for using the Washington Group
Set of Questions in demographic sections.

Hi
handicap ' humanity
international &inclusion 1 3
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Question bank for food security assessments and monitoring:

questions to persons with disabilities

— —_—
mﬂyugmqmmqmmmnmmmm Dsaggegateregirsardanalvgsbymageanddsahlnwmrem-tlevelurfmd

ies and risks to food security faced by persans with disabilities, including women and girls with Using th in this tool,
e e o e and accessible to persons with disabilities fsee the Inclusive assessments checklist! tab).

Then, when more in-depth information is needed, use the example i to further with di lities and/or households with a member with
dulﬂmubnpruwdemfumaumm\isahlny speufic i 3 ilities and risks to food ity. The questions are ideally suited for focus group discussions and key
informant could also be i ires. Th i can be used in rapi in 48 hour with persons with

disabilities as key informants), designing food security programmes as well as monitoring.

mqmmmumquanmudmmmmmudbm ionnaire. The questions theme and should be applied to the
relevant section of your organi: and monitoring tools. Thi be applied to ions and to key informant interviews, especially in hard-to-
reach where foct difficult to organise. Consider adapting questions to be specific to the context your arganisation is working in.
Ensure that ask ith disabiliti llecting data on disability-specific risks, instead of from family or household members or cther support
persans. ion on disability-specifi i gamedfromoﬂ\ersle not directly from persans with disabilities, may be biased
When snalysing data abtained using th i ion of data and analysis by sex and age in order to reveal differences in access between e.g. men and
women.

- —
a 8 c

l Hj,
handicap humanity

Question bank for assessing community knowledge,
attitudes and practices related to disability:

questions to community leaders, food security committees, local authorities
and service providers

Limited knowledge, negative attitudes and harmful practines related to disability are significant barriers that persons with disabilities face in inclusion and
equality in their ies and in services. g these barriers are an important step in food security needs and feasibility assessments.
Findings can be used to plan targeted i inal barriers that ine food security of persons with disabilities. Such targeted
measures could be, for example, awareness raising on inclusion and equality of persons with disabilities.

Use the questions below to assess the knowledge, attitudes and practices related to disability among people in positions of power and service providers

in the ity. The qu i should be to if that are involved in food security programming, such as community
leaders and food security committees supporting identification of households far assi staff and working with registration and
distribution, local authorities and service provlders of markets, shops and financial i i Qi i can be i d into, for example, focus
group or key il
*Note that the word 'disability’ is not used in this question, because in many languages and cultures itis with negative p phi of
disability. Instead, when asking the question, describe people with difficulties with functioning in daily activities, for example persons with a lot of
difficulties moving, hearing, seeing, concentrating or remembering, or persons who face or ob! les in ing services.

— —

O Section 19- 20 help to reflect on the analysis of the data to obtain
information that reflects intersections between disability, age and sex, as
well as those groups at hightened risks, such as women and girls with
disabilities.

@® In particular the sections 14- 20 can guide your review of questionnaires,
FGDs, KIl and observation guides.

@® Based on your interest to review FGDs, KllI, questionnaires and observation
tool — you could adapt this tab, i.e. remove columns on feedback mechanism
sections.

Step 3: Adapt the existing FGDs, Klls or other questionnaires used in needs
assessments or monitoring action, working with the question banks, tabs 11
and 12. They include probing questions that can help to understand better
disability-specific determinants of, vulnerabilities, and risks to food security,
when more information is needed. Note, there are two question banks, one

for questions to be directed to persons with disabilities and/or households

Hi
handicap ' humanity
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with members with disabilities. The other one is focusing on the community

Prioritise questions and select the questions that are the most useful and relevant to add to your questionnaire. The questions are grouped by
theme and should be applied to the relevant section of wour organisation's assessment and monitoring tools. The questions can be applied to facus group discussions and
ta key infarmant interviews, especially in hard-ta-reach communities where focus group discussions are difficult ta arganise. Consider adapting questions to be specific o
the contest your organisationis working in.

Ensure that enumerators ask respondents with disabilities directly when collecting data on disability-specific risks. instead of fram family or househald members or ather
suppart persons. Information on disability-specific determinants gained fram athers, i 2. nat directly fram persons with disabilities, may be biased.

‘when analysing data obtained uzing the questions below, ensure disaggregation of data and analysis by se+ and age in arder ta reveal differences in access between 2.9,
men and women.

*Mote that the word 'disability’ is not uzed in these questions, because in many languages and cultures it iz azsociated with negative perceptions of dizability. Inztead, when
asking the question, describe peaple with difficultizs with functioning in daily activitizz, far edample perzons with a lat of diffisulties maving, hearing, seeing. concentrating
or remembering.

QUESTION NOTES
Food basket { Food expenditure share

Prabe far availability and access to specific distary
requirements arizing from the respondent’s disabilicy ar
health condition.

Non-food item expenditure

Some persans with dizabilities may need assistive devices
or adapted cooking materials, toals and utensils that
enable them ta prepare food. In addition ta considering
these disability specific needsin distribution of cooking
materials, these may incur additional expenses which
should be caloulated into household expenditure. MOTE:
thiz question should be posedta the persan in the
househald that makes decizsions on cooking materials ete.

Are there certain types of foods that wouw cannot e at because of your impairment, ditficulties in functioning or
health condition? If yes, what tupes of faods? Please describe reazons why vou require these foods?

1

Do wou need cooking materialz, taals, utensils or fuellenergy sources that are accessible for your use and
4 | adapted to accommadate your impairment o difficultiss in functioning? If yes, what kinds of cooking
materials, tools, utensilz or fuellenergy sources?

Distribution mechanisms ! feasibility assessments

Persons with disabilities may face barriers in accessin
8 |A&rethere specific faod or ather items you need for coaking and eating? If yes, what foods ar items"? . 9 b LA g
markets and may prefer in-kind distribution.

Coping strategies

This question is intended ta identify solutions and engage
with affected populations a5 partners in overcoming
obstacles.

‘what kinds of solutions would wou suggest to solve the difficulties, cbstacles and challenges that wouw
mentioned in your previous answers?

representatives.

® Read the overview on the question banks to understand which is the
appropriate one to use. Each provides you with overall tips on how to
integrate these questions and how and to who the enumerators should
address those questions.

@® Forinstance, if there are no probing questions on disability specific food
basket/ food expenditure share in your existing questionnaires, and/or your

Hi
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To Find Out More

You can contact us at inclusion@hi.org
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